
Senior Accounting Manager

Position Announcement – 10/26/2022

Compensation: $85,000 - $100,000, full time, exempt

Priority Application Date: open until filled

Inspiring Hikers to Create Trails for Everyone, Forever

Washington is home to extraordinary hiking destinations, including desert dunes, wild beaches, tranquil

mountain tops and raging rivers. Washington is also home to a community of people who are passionate about

exploring and protecting these places. This constituency—our members and supporters—is key to the future of

trails in Washington.

Washington Trails Association (WTA) is the nation’s largest hiking and trail maintenance nonprofit. We have a

50-year legacy of engaging the hiking community to ensure Washington's trails stand the test of time. With

more than 27,000 members and an online community of over 300,000 and growing, we are connecting people

to the outdoors — from everyday adventures to backcountry explorations. Each year 4,500 WTA volunteers

perform over 160,000 hours of trail maintenance across the state. We mobilize hikers as public lands advocates,

trail stewards, and on-the-ground experts sharing knowledge with fellow hikers. WTA's strength is our

community and our vision depends on fostering an inclusive organization where everyone feels welcome and

represented. Together we can ensure there are trails for everyone, forever.

An Opportunity to Power Our Work

WTA seeks an experienced accounting professional to lead WTA’s financial management. The success of our

work depends on sound decision-making and the ability to demonstrate our impact. The Senior Accounting

Manager guides the organization by providing impact-focused analysis and financial management. As the

accounting lead for the organization, the Senior Accounting Manager directs the full-cycle workflow for

monthly and annual closing process, reconciliation preparation and review, and financial reporting duties in the

organization. The role owns administration of all software applications, platforms and systems used for WTA’s

accounting function. This position oversees the bookkeeping work completed by WTA’s Administrative

Coordinator.

The ideal candidate brings significant technical knowledge, deep understanding of the fundamentals of

accounting, and systems-minded thinking needed to build WTA’s accounting function to meet the needs of the

growing organization and Business Operations team. This is a full-time, exempt position that reports to the

Director of Business Operations.

Primary Responsibilities

General Accounting Functions

● Manages monthly general ledger activity and close

● Provides guidance and oversight for bookkeeping activities completed by Administrative Coordinator

● Coordinates and controls accounting, including payables, receivables and reconciliations

● Completes accounting entries for payroll and benefits
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● Ensures accurate and timely dissemination of financial information; provides financial reports and

analysis to board, programs and operations staff as requested

● Manages renewal of business insurance, including coordination with program operations

● Coordinates with Development team for monthly revenue recognition and tracking grant and major gift

pledges, including oversight for donor restrictions

● Maintains familiarity with GAAP rules and procedures to ensure WTA accounting practices are

consistent

● Manages relationships with banking, financial and accounting vendors

Government and Grant Contract Support

● Leads contract revenue tracking and billing in partnership with program teams

● Manages grants accounting; prepares periodic financial reports to funders

● Develops grant budgets, reporting and tracking

● Tracks government contracts and foundation agreements to ensure accurate and timely accounting,

reporting and compliance with terms of all contracts and agreements

Budgeting and Finances

● Prepares and analyzes financial statements and reports on variances monthly

● Control cash management for investments, day-to-day cash flow and short-term projections

● Support the annual budget development process in partnership with the Director of Business

Operations, including creating reports, analyzing financial data, budget development and revisions

● Lead budgeting implementation and monitoring process including allocation, budget loading, expense

and revenue tracking

● Update financial analysis and dashboards

● Tracks time and purpose restricted revenue and pledges

Compliance

● Manages partnership with CPA consulting firm to ensure successful annual audit and tax return (form

990) preparation, including performing accounts analysis, preparing audit and 990 schedules and

supporting audit field work

● Manages tax and regulatory filings

● Develops and implements internal controls and financial policies and procedures

● Maintains compliance and remains current on regulatory requirements

● Develops, updates and recommends policies, processes and procedures to senior leadership and

follows up as necessary to ensure implementation

● Assures timely filing of legal documents and licenses
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Experience, Skills, Knowledge, and Values
We are looking for a strong accounting leader who will bring a commitment to advancing WTA’s work. The

successful candidate will have a proven track record of developing and executing financial operations that

ensure compliance and contribute to a sense of confidence from our partners and donors.

Competitive candidates will highlight the following experience in their application, or express a willingness to
learn:

● Five to seven plus years of mid-level relevant nonprofit accounting expertise; CPA or BA in

accounting/finance desired

● Demonstrated knowledge and understanding of generally accepted accounting principles (GAAP)

● Demonstrated working knowledge and experience with accounting software, databases and Microsoft

Office; experience with Sage Intacct desired but not required

● Commitment to ensuring financial integrity, ability to handle highly confidential information with

discretion, and demonstrated track record of accountability and high ethical standards

● Demonstrated people skills necessary to communicate effectively and coordinate the flow of

information to and from staff who possess varying degrees of financial and program experience

● Ability to identify and solve problems, formulate ideas to increase efficiency of accounting operations,

and implement appropriate policies and procedures

● Detail-oriented, highly organized, and able to manage multiple tasks and responsibilities

simultaneously; strong time management and project management skills

● Commitment to WTA’s mission, strategic goals and workplace values, including embracing diversity,

equity and inclusion

Location and Schedule

The Senior Accounting Manager position is a full-time, exempt position based in WTA’s Seattle office. WTA has

a hybrid work model with at least 2 days of work per week (Tuesday & Thursday) in-person at our downtown

Seattle office. Some tasks may rarely require in-person presence outside of this schedule. Vaccination

requirements are in place for WTA staff and volunteers.

Compensation

Annual salary range is $85,000 – 100,000. Salary depends on experience. Benefits package includes medical,

dental, vision, retirement, disability, transportation, and holiday, vacation, parental and sick leave.

Diversity, Equity & Inclusion

WTA is committed to advancing equity through our work and to becoming a more inclusive organization.

People of color and others with underrepresented identities (including but not limited to: gender identity, class,

socioeconomic status, sexual orientation, age, ability, and background) are strongly encouraged to apply.
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WTA does not discriminate in employment opportunities or practices on the basis of age, color, gender identity,

marital status, honorably discharged veteran or military status, national origin, citizenship or immigration

status, political ideology, race, religion, sex, sexual orientation, genetic information, the presence of any

sensory, mental or physical disability, status as a victim of domestic violence, sexual assault, or stalking, or any

other status or characteristic protected by federal, state or local law.

To apply: submit a resume and a brief cover letter to jen.crofton@brunswikst.com. Include “WTA Senior
Accounting Manager” in the subject line. This position is open until filled.

If you have any questions or need accommodation in our recruitment process, please contact
jen.crofton@brunswikst.com. We look forward to hearing from you!
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