
 
 

Outdoor Leadership Training Senior Coordinator 
Position Announcement - 3/31/21 

 
Compensation: $23 - $26 per hour, depending on experience, plus benefits 

Priority Application Date: April 25, 2021

 

The Organization 

Washington is home to extraordinary hiking destinations, including desert dunes, wild beaches, tranquil 

mountain tops and raging rivers. Washington is also home to a community of people who are passionate about 

exploring and protecting these places. This constituency—our members and supporters—is key to the future 

of trails in Washington.  

Washington Trails Association (WTA) is the nation’s largest state-based hiking and trail maintenance 

organization, with 15,000-member households, an online community of more than 100,000, and strong public 

and private partnerships. Powered by hikers for more than 50 years, WTA works to ensure Washington's trails 

stand the test of time, connecting people to the outdoors—from everyday adventures to backcountry 

explorations. We engage our community as public lands advocates, as trail stewards, and as on-the-ground 

experts sharing knowledge with fellow hikers. WTA's strength is in its community and future success depends 

on fostering an inclusive organization and hiking community, where everyone feels welcome and represented.   

Position summary 

WTA seeks an Outdoor Leadership Training (OLT) Senior Coordinator to support WTA’s community 

partnerships and leadership development function and advance WTA’s mission to mobilize hikers and 

everyone who loves the outdoors to explore, steward and champion trails and public lands. The Outdoor 

Leadership Training Senior Coordinator’s primary responsibility is to engage and support community leaders, 

through fulfilling gear needs, facilitating workshops, assisting with trip planning and fostering long-term 

partnerships. This position is the lead instructor for hiking, camping, backpacking and snowshoeing workshops 

and coordinates all logistics regarding those events. WTA is currently in the process of opening a second gear 

library in Pierce County to support our South Puget Sound partners. This position will help coordinate and 

support getting the new site set up and functioning as well as provide critical outreach to build awareness of 

the new community resource.    

 

The Outdoor Leadership Training Senior Coordinator is a full time, non-exempt position based in WTA’s Seattle 

gear library that reports to the Community Partnerships and Leadership Development Director. Currently due 

to the COVID-19 pandemic, WTA staff have the option to work from home, however some tasks require this 

position to work at the gear libraries. 

 

Primary Responsibilities & Qualifications 

Coordinate outdoor gear lending to youth-serving organizations and schools (40%) 

● Manage the reservation, pick up and return process for the community of trained trip leaders 

● Enforce program policies and best practices that ensure the resource’s sustainability 

● Coordinate gear management, including item inventory, inspection, repair and regular maintenance 
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● Facilitate the monthly online Gear Library Orientations that certify trip leaders to borrow items 

● Work to improve policies and procedures to meet program equity goals 

● Supervise gear library volunteers or seasonal gear library assistant as needed 

Deliver outdoor trainings and engage leader community (30%) 

● Establish participant relationships and foster long-term partnerships 

● Serve as lead facilitator for Outdoor Leadership Training workshops 

● Coordinate annual training workshops schedule, events, and logistics 

● Track and coordinate participant scholarships 

● Implement workshop evaluation process and incorporate learnings to improve trainings and 

participant experiences 

● Annually review and update training curriculum and materials as needed 

● Collaborate with OLT Manager on strategies for program development 

● Develop and implement co-instructor training program, support and recruit new instructors 

● Develop custom workshops for specific audiences or regional communities as needed 

● Support program participants in partnership with WTA’s youth trail stewardship program 

● Support coordination of WTA events at Hiawatha Community Room 

Outreach and Communications (20%)  

● Assist development and implementation of outreach strategy and collaborate with communications team 

to develop promotional materials 

●  Recruit workshop participants within the program’s priority audience (organizations serving youth who 

attend schools where 40% or more of the students qualify for free or reduced price lunch and/or 

schools that have a student body with at least 40% Black, Indigenous, or people of color)  

● Track partner engagement in Salesforce 

● Provide opportunities for leaders and community-based organizations to elevate their voices and 

perspectives through collaborative efforts 

● Contribute content to newsletters, website, social media and Washington Trails Magazine 

● Compose seasonal informational OLT emails in Campaign Monitor   

General (10%) 

● Assist with other WTA events as needed (includes occasional nights and weekends) 

● Attend and participate in WTA trainings, retreats and other programs events 

● Attend community partner events while representing WTA 

● Other duties as assigned 

Job Skills and Experience: Required 

● Demonstrated commitment to WTA’s mission and values on diversity, equity and inclusion 
● Demonstrated experience in teaching or outdoor education 
● Experience in hiking, camping, backpacking and snowshoeing 

http://www.wta.org/olt
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● Ability to work independently in a fast-paced environment and as a member of a dynamic team with 

experience in a fast-paced, deadline-oriented organization  
● Effective verbal and written communication skills with the ability to adapt communication style to suit 

different audiences 
● Broad organizational skills including attention to detail, and ability to set priorities and meet deadlines 

in an ever-changing environment 
● Manage through change and have the ability to pivot quickly 
● Ability to accept and integrate feedback graciously, and give effective feedback to team members 
● Valid driver’s license 

 

Job Skills and Experience: Preferred 

● Cultural competency experience and demonstrated ability to work with people of diverse races, ages, 
genders, abilities and economic backgrounds 

● Experience working with the Salesforce CRM database 
● Strong computer skills and proficiency with Microsoft Office  
● Working knowledge of online engagement tools, preferably with systems such as Campaign Monitor 

● Wilderness First Responder certification 

Schedule 

The Outdoor Leadership Training Senior Coordinator is a full time, non-exempt position based in WTA’s Seattle 

gear library. Currently due to the COVID-19 pandemic, WTA staff have the option to work from home, however 

some tasks require this position to work at the gear libraries. Some evening and weekend work is required, as 

well as in state travel.  

Compensation 

Compensation starts at $23.00 - $26.00 per hour. Benefits include medical, dental, vision, retirement, long-

term disability insurance; transit pass; and holiday, vacation and sick leave. 

Diversity, Equity & Inclusion 

WTA is committed to advancing equity through our work and to becoming a more inclusive organization. 

People of color and others with underrepresented identities (including but not limited to: gender identity, 

class, socioeconomic status, sexual orientation, age, ability, and background) are strongly encouraged to apply.  

Washington Trails Association is an Equal Opportunity Employer and does not discriminate on the basis of age, 
ancestry, color, creed, gender identity, marital status, military status, national origin, parental status, political 
ideology, race, religion, sex, sexual orientation, the presence of any sensory, mental or physical disability, or 
any other characteristic protected by law. 

To apply: submit a resume and a brief cover letter describing professional and personal experience relevant to 
the position to jobs@wta.org. Include “Outdoor Leadership Training Senior Coordinator” in the subject line.  
This position is open until filled, with priority given to applications received by April 25, 2021. If you have any 
questions, please contact jobs@wta.org.  

mailto:jobs@wta.org
mailto:jobs@wta.org

